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                                                            NOTICE TO VACATE    ____________________ 

                                                                                                                                                                                                            Tenants Account Number 
 
                                                        

                                                                                                                                                                 ________________________ 
                                                                                                                                                                                        Owners Account Number 

 

Date of notice: ________________________________________________________________. 

Tenants name: ________________________________________________________________. 

Property address: ______________________________________________________________. 

Phone number: Main: (                  ) ‐ _________‐ ___________, 

Cell: (                ) - _________‐ _____________. E-mail: _______________________________. 

**Date property will be vacated: ____________________________________________________. 

**Forwarding address: ___________________________________________________________. 

Optional secondary address & phone you may be reached:  
 
____________________________________________________________________________. 
 If we do not have a forwarding address or phone number we have no way to contact you concerning any security deposit that may be returned.  

Address to send any deposits, refunds or additional notifications, if different from either of the above 
forwarding addresses: 
 
 ____________________________________________________________________________. 
Upon vacating the premise, the tenant shall be required as stated in the lease agreement to leave the unit in good clean 
order as they found it. Refer to the move out instructions and check list at www.andersonpm.com for complete instructions 
and requirements. It is also required to notify Anderson Property management when all utilities will be taken out of the 
tenants name and notify us of a final scheduled read date of all utility meters. Any violations of the above but not limited to 
can result in the loss of your security deposit. Please see the Security Deposit paragraph in your lease for an explanation 
of Security deposit Refunds. A $75.00 Restoration Fee will be atomatically deducted from your security deposit for any 
non compliance in addition to any repairs needed. 
Tenant: _________________________________ Date: ___________________ 

 

Tenant: _________________________________ Date: ___________________ 
 
 
Anderson Property Management: __________________________________Date: _______________  
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                   www.andersonpm.com 

          MOVE OUT INSTRUCTIONS 
1. You must complete and return a written notice to vacate form 60 days prior to move out. (The notice 

form is available at www.andersonpm.com). Failure to comply may cost you your security deposit. 
2. The Tenant is held responsible to make sure the property is in the same condition or better than it was 

when they took possession. (Refer to your copy of the move in move out form completed at time of 
taking possession.) (No Tenant will be held responsible for any damage noted on the move in form that 
occurred prior to their occupation of the property.) 

3. The interior property must be left completely cleaned free of dust, trash, food items or other foreign 
debris, vacuumed mopped and swept clean. Examples; carpets professionally cleaned with proof by 
receipt, clean appliances inside and out, clean base boards, ceiling fans and walls. Clean under and 
behind stove, stove hood or microwave and refrigerator. Mop and clean all tile and vinyl floors. Clean all 
toilets tubs and sinks. Remove all items from cabinets, closets and drawers and wipe down. Clean 
windows and blinds. Remove and carry away all trash. 

4. The exterior property must be clean neat and cut. Any yard maintenance that you were responsible for 
maintaining must be left acceptable. Example: The grass must be cut, edged and debris blown away. 
All shrubs must be at an acceptable height and shaped. All tree limbs must be picked up and stacked at 
the roadside if in the City limits or hauled away if in the County. All trash must be properly disposed of. 
Excessive over growth as the result of your failure to properly maintain will be considered non-
compliance. 

5. Replace the central air filter. 
6. Replace all smoke detector batteries and have all smoke detectors in their proper place. 
7. Empty ice maker form refrigerator prior to shutting off main electrical breaker. 
8. Turn off the main electrical breaker at the electrical circuit box. 
9. Turn in all your keys and garage door openers, community passes and gate openers.  
10. Secure and lock all doors and windows to include the crawl space. 
11. Dispose off all trash and debris. 
12. Make sure the water valves are shut off to any appliances you remove from the residence. 
13. Following a move out inspection you will receive an itemized list of any deductions for needed 

maintenance from you deposit within the regulated period of time. If you wish to be present for move 
out inspection please schedule time.  

14. It is strongly recommended that you schedule a date and time to do a walk through inspection after you 
have moved all your property out and before you turn in your keys however, it’s optional. 

15. Failure to comply with these minimum requirements will result in some or all of the loss of your deposit. 
 

__________________________     ____________            ________________________      ___________ 
Tenant                                             Date                            Co-Tenant                                    Date 

                                                          
                                                                       TÇÇ WA gtçÄÉÜ                                     

                                  Property Manager in Charge 
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Tenant Move out Check List 

 
1. _____ Written 60 day notice to vacate submitted prior to move out if your lease is year to year. 

 
2. _____ Written 30 day notice to vacate submitted prior to move out if your lease is month to month. 

 
3. _____Have the carpets professionally cleaned and present a bill at the time of move out. A suggest provider would be “Clean Care 

of Anderson” Ph.# 864-556-9760 as they do most of our work and know the standard we expect. 
 

4. _____ Vinyl, tile and hardwood floors need to be cleaned and free of scuffs, stains and scratches you have caused during tenancy. 
 

5. _____Baseboards and walls need to be dusted and cleaned free of dust and dirt collection during tenancy. 
 

6. _____Do not attempt to repair nail holes, walls or touch up paint, because history has proven tenants cause more damage and 
additional expense. APM will repair these areas and deduct cost from the tenant’s security deposit if necessary. 

 
7. _____Clean all ceiling fans, light fixtures and replace any burned out light bulbs. 

 
8. _____Clean and wipe down all blinds, windows, wall outlet and light face plates. Replacement of any broken blinds will be deducted 

from the tenant’s security deposit. 
 

9. _____Clean all appliances around, inside and out. Replace stove drip pans if necessary. 
 

10. _____Clean out and wipe down cabinets inside and out removing all food dust and debris collected during tenancy.  
 

11. _____Clean all bathroom sinks, toilets, tubs, showers, fixtures and mirrors. To be free of mold and soap scum.  
 

12. _____Replace any smoke detector batteries that may be causing the device to chirp. 
 
13. _____Replace central air filters and dust off and clean grate covers of dust and debris collection during tenancy.  

 
14. _____Dispose of trash and debris that has collected inside and out during tenancy. 

 
15. _____Cut, edge, mow and sweep the exterior landscaping leaving it in the condition as received. 

 
16. _____Dispose of any yard debris such as limbs, leaves or grass piling accumulated during tenancy. 

 
17. _____Empty the refrigerator ice maker and place it in the off position. Turn off water valve to the refrigerator if possible.  

 
18. _____Turn off the main breaker and leave in the off position upon leaving. 

 
19. _____Turn in all keys, garage door openers and community passes at move out. Failure to do so may result in you being charged 

extra days of occupancy.  
 

20. _____Make sure all windows, doors and crawl spaces are locked before final departure. 
 

21. _____ Dispose of all your belongings and trash. Tenants will be charged if we have to remove anything. 
 

22. _____Make sure the water valve to the washer, and refrigerator is turned off prior to ordering a water shutting off. Damage caused 
by an open valve causing water damage will be assessed to the tenants. 

 
23. _____”Optional” Tenants may schedule a walk through with the move out inspector. Hours of availability are Monday -Friday  9:30 

AM to 3:30 PM. Be prepared to address small issues during the inspection as this will be the only time available to address issues. 
 

Rental property is expected to be returned to APM is the same condition as delivered. Damages that are tenant caused will be deducted from the tenant’s security deposit. Any 
necessary cleaning or landscaping that is required to return the property to the condition as it was delivered will be deducted from the tenant’s security deposit. Any cost for tenant 
caused damages that exceed the tenants security deposit will be turned over to collections along with the expenses for having to collect amounts due from the tenant’s. An automatic 
$75.00 restoration fee will be charged to the tenants for any Cleaning or damages the tenant’s leaves at move out. 
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